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REGIONAL MEMORANDUM

No.@@% 3 3 2 s. 2023

TO : Schools Division Superintendents
FROM : WILFREDO E. L, CESO III
Regional Director

SUBJECT : SUBMISSION OF FY 2022 SPECIAL HARDSHIP
ALLOWANCE (SHA) UTILIZATION REPORT

DATE : May 3, 2023

1. Enclosed is a copy of Memoraridum DM-OUHROD-2023-0533 dated April
24, 2023 on the above captioned data submission, for information and guidance.

2. In this connection, it is requested that said report should be submitted
through this Office, c/o Personnel Section (personnel.ncr@deped.gov. ph), not
later than May 8, 2023, using the attached template/goggle link, that was
shared to your respective HRMO’s.

2. For immediate dissemination and strict compliance.
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Republic of the Philippines
Bepartment of Education

NATIONAL CAPITAL REGION

REGIONAL MEMORANDUM
No. NCR s. 2023

TO : Schools Division Superintendents

d
FROM : WILFR;I%E. CABRAL, CESO III
Regional Difetor.-&,

SUBJECT : SUBMISSION OF FY 2022 SPECIAL HARDSHIP
ALLOWANCE (SHA) UTILIZATION REPORT

DATE : May 3, 2023

1. Enclosed is a copy of Memorandum DM-OUHROD-2023-0533 dated April
24, 2023 on the above captioned data submission, for information and guidance.

2. In this connection, it is requested that said report should be submitted
through this Office, c/o Personnel Section (personnel.ncr@deped.gov. ph), not
later than May 8, 2023, using the attached template/goggle link, that was
shared to your respective HRMO'’s.

2. For immediate dissemination and strict compliance.

Address: Misamis St., Bago Bantay, Quezon City ’
2 Email address: ncr@deped.gov.ph f @{3

LLQ & Website: depedncr.com.ph
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i\epublika:‘lgiﬁi[ipinas
Bepartment of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM
DM-OUHROD-2023- NZ2

Undersecretary for Human Resource and Organizational

SUBMISSION OF FY 2022 SPECIAL HARDSHIP ALLOWANCE

TO ALL REGIONAL DIRECTORS
ALL SCHOOLS DIVISION SUPERINTENDENTS
ALL OTHERS CONCERNED
FROM GLORIA
Development/*~
SUBJECT
(SHA) UTILIZATION REPORT
DATE 24 April 2023

With reference to the Department Order No. 039 5.2021 on Guidelines on the Provision of Special
Hardship Allowance for Public School Teachers dated 22 September 2021, Regional Offices are
hereby requested to submit the SHA Utilization Report for FY 2022 on or before May 15,

2023.

The guidelines also provide changes in the monitoring and submission of SHA Utilization
report. Kindly refer to the following tasks to be observed in ensuring completeness and

accuracy of collected data:

Responsible Office / Person

Task

Central Office (CO) .
| Bureau of Human Resource and

Disseminate the prescribed template that will
be used for the submission of SHA Utilization

Organizational Development - Report
" School Effectiveness Division e Collect, clean, and consolidate the SHA
% (BHROD-SED) Utilization Reports submitted by the Regional
: Offices
'Regional Office (RO) o Consolidate the list of SHA Recipients

Personnel Unit

submitted by the Schools Division Offices
(SDOs) and submit to BHROD-SED

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600
Telephone Nos.: (+632) 86337206, (+632) 86318494, (+632) 86366549
Email Address: usec.hrod@deped.gov.ph | Website: www.deped.gov.ph




* See instructions below for the accomplishmeﬁt and
submission of FY 2022 Utilization Report.

Schools Division Office (SDO) ¢ Coordinate with SDO Finance Unit and submit
Personnel Unit the list of SHA Recipients to RO.

submission of FY 2022 Ultilization Report.

Instructions for the accomplishment and submission of the FY 2022 SHA Utilization Report:

Schools Division Office:
1. Use the attached template (Annex A).
2. Refer to the SHA Utilization Report Quick Guide for assistance in accomplishing the

report

3. Avoid any alteration or modification of the template (i.e., column deletion, merging,
etc.).

4. Accomplish the template completely and correctly, ensuring that all required fields are
filled out.

5. Submit the reports to RO for consolidation on or before May 8, 2023:
a. Scanned copy of the SDO Utilization report which is duly signed by
the SDS; and
b. Editable Excel File (not necessarily signed) of the SDO Utilization
report.

Regional Office:

1. Ensure submitted reports are accurate and complete, with no duplicates and missing
field entries.

2. Submit the consolidated reports with required formats as indicated below to
BHROD-SED on or before May 15, 2023 through email address at
support.sha@deped.gov.ph

a. Scanned copy of the RO Utilization report which is duly signed by the
SDS; and
b. Editable Excel File (not necessarily signed) of the RO Utilization report.

Kindly be reminded that this report is crucial in the justification for the SHA budget
allocation of the region/division and enhancement of the guidelines on SHA.

For clarifications or concerns, please contact Mr. Christopher L. Devera or Mr. Sebastian
Cheng of the Bureau of Human Resource and Organizational Development - School
Effectiveness Division (BHROD-SED) through the email address provided above.

For appropriate action.

[BHROD-SED/Cheng/Devera]

* See instructions below for the accomplishment and |

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600
Telephone Nos.: (+632) 86337206, (+632) 86318494, (+632) 86366549
Email Address: usec.hrod@deped.gov.ph | Website: www.deped.gov.ph

i



. ¢ AnnexA
Department of Education A ¥y
SPECIAL HARDSHIP ALLOWANCE (SHA) FOR FISCAL YEAR 2022 ’:‘
January to December 2022 g
TO BE FILLED BY SDO:
Fund Amount (Disaggregated according to Fund S )
GAA
RO/SDO Savings
Overall DepEd Savings
Schigo) (D ! " L i . Ay e e Certn B “. 1 Actyal SHA Recolved « ) .
Regon | buision vt | mantner |sooame | M7 | e | Eeveen | e ol gt | sy | g Ll emmmetsel] estmmedsin b | A% SUTREE anvia
1) oY @ - “umber) ) , b Fesghae) | gy T (etbeardg) - ST Ll Raka Pet Minth Uiz | SeSawyiy o aumimh 0 domont
o ,‘ A AR I I I 9 i N - ) AR T )
{REGION] {Division] District] HURHRY {School Namef |__Sumame, First Name POSITION] Lill [SALARY GRADE] STEP] 25439.00 | [HARDSHIP CATEGORY] 254 63,597.50 SHinnd
[REGION] [Dlvislon] District] RERRRY {School Name] | Surname, Flrst Name POSITION] RENRENY [SALARY GRADE] STEP] 25,439.00 | [HARDSHIP CATEGORY] . 25% 63,597.50 SEHRRR
[REGIONJ {Divisian{ District, il ISchool Name] | Surname, First Nome POSITION] HENEHKY [SALARY GRADE] STER] 25439.00 | {HARDSHIP CATEGORY) 25% 63,597.50 YRABEE
[REGION [Division] District, il d {School Nome] | Surmome, First Name POSITION] HARRERY [SALARY GRADE] STEP] 25,639.00 | _[HARDSHIP CATEGORY, 25% 53,597.50 duaney
{REGION, {Division] ___{Distrlct; NHBREY {School Name] | Surnome, First Name POSITION] RRHHRAR [SALARY GRADE] TEP, 25439.00 | _[HARDSHIP CATEGORY, 25% 63,597.50 V111773
(REGION, ivision, District) REBNAY [Schiool Name] Surnome, First Nome POSITION] HaRians [SALARY GRADE] [STEP] 25,439.00 | _[HARDSHIP CATEGORY, 25% 63,557.50 SERARY
{REGION] Divisian) District, HURUKR [Schigol Namie] | _Surndme, Fiest Name [POSITION] HARyUkY {SALARY GRADE] [STEP, 25439.00 | [HARDSHIP CATEGORY, 25% 63,597.50 Aniien
[REGION, Division] District, BURYRY {Schoo! Name] Surname, Flrst Nome POSITION] HERRURY {SALARY GRADE] JSTEP, 25,438.00 | [HARDSHIP CATEGORY] 25% 63,597.50 HURURR
{REGION Division] District, RER#RY [School Name] Surnome, First Nome. POSITION] WhiBiRY [SALARY GRADE] STEP] 25,439.00 [HARDSHIP CATEGORY] 25% 63,597.50 REERHY
[REGION Division District, RERHIE {School Name] Surnome, First Neme POSITION] Hunkiny [SALARY GRADE] STEP] 25,439.00 | {HARDSHIP CATEGORY, 25% 63,597.50 HRRRHHE
[REGIC Division} District HEHHEN School Neme] | Surname, First Nome OSITION] [Tl {SALARY GRADE] STEP, 25,439.00 | _JHARDSHIP CATEGORY] 25% 63,597.50 HHRNY
{REGION] Division] {District] HAHRHY {School Nomel | _Surname, First Name POSITION] WRERRER {SALARY GRADE] STEP, 25,429.00 | _[HARDSHIP CATEGORY] 25% 63,597.50 HEHHEY
{REGION] Division] [District HHBEHN [School Nome] Surname, First Nome 'POSITION]. Runbaun {SALARY GRADE] STEP, 25,439.00 { _[HARDSHIP CATEGORY] 255 £63,597.50 NURHRRR
[REGION] Division] District, WREHRY [school Neme] Surname, Flrst Nome POSITION] RARRIH [SALARY GRADE] STEP, 25439.00 | _{HARDSHIP CATEGORY] 25% 63,587.50 RRWERH
{REGION] {Division] _[District, REAREY [School Nome] Surname, First Nomeg [POSITION] HBEREEY {SALARY GRADE] STEP] 25439.00 | _ [RARDSHIP CATEGORY] 25% 63,597.50 HERHAY
[REGION] Division] District, HENRRR [Scheol Neme] | _Surname, First Name POSITION) HEBRUNY [SALARY GRADE] . IsTEP, 25439.00 | {HARDSHIP CATEGORY] 25% 63,597.50 Hgy
[REGION] Division] Distric, HURERY [Schaol Nome] | Sumarme, First Nome [POSITION] REURIEY [SALARY GRADE] [STEP] 25435.00 | [HARDSHIP CATEGORY] 25% 63,597.50 HBAERR
[REGION] Division] District] Ll L {School Neme/ | Sumarme, First Nome [POSITION] HHRRHRY [SALARY GRADE] {STEP] 25439.00 | [HARDSHIP CATEGORY] 25% 63,597.50 Hawauy
{REGION] [Divislon] District HARIRE (Schoo! Nome] | Surname, First Nome {POSITION] RRHAREY [SALARY GRADE] ISTEP, 25,439.00 { _ [HARDSHIP CATEGORY] 25% 63,597.50 Lidida 2
[REGION] Division] District] RRHURE. ISchool Name) | _Sumame, First Name POSITION] HEBRHRY [SALARY GRADE} STEP, 25,439.00 | _[HARDSHIP CATEGORY] 25% 63,597.50 Riiiea
{REGION, Divisian] District) Vil [Schoot Nome) | _Surmome, First Name POSITION] BUBHREY [SALARY GRADE] [STEP, 25,439.00 | _ [HARDSHIP CATEGORY] 25% 63,587.50 BEkENA
{REGION, Division] _ [District] HREHEY [School Neme) | Surmame, First Nome POSITION] RURRREY [SALARY GRADE] [STEP, 25439.00 | [HARDSHIP CATEGORY, 25% £3,597.50 FENRER
{REGION] Division, District] RREEAY [School Nome) | Surname, First Name. POSITION] ananuan_ | [SALARY GRADE] [STEP, 25,439.00 | _[HARDSHIP CATEGORY] 25% 53,597.50 HRHEHR
. [REGION] Division) District] il [School Name| | Sumame, First Nome POSITION] Lildd s [SALARY GRADE] STEP, 25,439.00 | __[HARDSHIP CATEGORY] 25% 63,597.50 HERENE
__[REGION] {Division] District] HURERY [School Name] | _Surnane, First Nome POSITION] RUNRHRH [SALARY GRADE] [STEP, 25,439.00 | [HARDSHIP CATEGORY 25% 63,597.50 . il
REGION] {Bivision] District] RN _| {School Name}.] _ Surname, First Nome POSITION] Kaligngr | [SALARY GRADE] [STEP) 25,439.00 HARDSHIP CATEGORY] 25% 63,597.50 Rukany
REGION] Division] District] BB, [School Nome] | _Sumanie, First Nome POSITION] Ml {SALARY GRADE] [STEP] 25439.00 | [HARDSHIP CATEGORY] 25% 63,597.50 RaRunl
REGION] Division] [District HRsHRY fSchool Name] | Surname, Flrst Name POSITION] RRUIRY {SALARY GRADE] STEP) 25439.00 1 [HARDSHIP CATEGORY] 25% 63,597.50 HERHER,
REGION] Division District] R fSchool Name] | Sumame, First Nome POSITION] BRIRESY {SALARY GRADE] (STEP, 25,439.00 | _[HARDSHIP CATEGORY] 25% 63,587.50 Uizl
'REGION] Divisfon] District, Liiditd A [School Name] | _Surnome, First Name OSITION] Rihnnsy [SALARY GRADE] STEP, 25,439.00 | [HARDSHIP CATEGORY] 25% 63,597.50 R
[REGION] Division] District, YHRRRY [School Name] | Surname, First Nome POSITION] il [SALARY GRADE] STEP, 2543900 | [HARDSHIP CATEGORY] 25% 63,597.50 HRAAER
i [REGION, [Division] District, REREI fSchool Name)] | _Sumome, First Name POSITION] REURENY [SALARY GRADE] STEP) 25,439.00 HARDSHIP CATEGORY] 25% 63,597.50 HRBROR
REGION] Divislon] District] HHHERY fschool Neme| | _Surname, Kirst Name POSITION] yaniiug | [SALARY GRADE] STEP; 25,439.00 | {HARDSHIP CATEGORY) 25% 63,597.50 Hraon
'REGION] Givision] District, BRREY {School Nome] Surname, First Name. POSITION, HAHIHEY [SALARY GRADE] [STEP) 25,439.00 HARDSHIP CATEGORY] 25% 63,597.50 HENHAH
REGION] Division] District, RUNHEH [Schoo! Name} Sumame, first Name POSITION HRHNNRE [SALARY GRADE] ~_[s1¢EP, 25,439.00 HARDSHIP CATEGORY} 25% 63,597.50 211
{REGION, Division, [District HABIRY {School Name] | Surname, First Nome POSITIO REBGREY {SALARY GRADE] STEP; 25,438.00 [HARDSHIP CATEGORY] 25% 63,597.50 BHRERR
{REGION] Division] District, RHENYR, {School Nome) | _ Surnome, First Name POSITION] HHBIRRH {SALARY GRADE] ISTEP) 25,439.00 | _[HARDSHIP CATEGORY} 25% 63,597.50 BHRERE
{REGION] Division] District] HBANUR [School Normia] Sumgrmne, First Nome POSITION, HUHRREY [SALARY GRADE] STEP, 25,439.00 | _ [HARDSHIP CATEGORY} 259 63,597.50 HEREAR
. {REGION] Qivision] District, Pz [School Name} Surname, First Name POSITION, RAGNEHE [SALARY GRADE] STEP) 25,439.00 | _[HARDSHIP CATEGORYf 25% 63,597.50 BUHREA
[REGION] Oivision) District] HURKIH {School Nante] | Surname, First Name POSITION; HRRURRH [SALARY GRADE] {STEP] 25439.00 | _[HARDSHIP CATEGORY} 25% 63,597.50 HRRERY
PREPARED BY: APPROVED 8Y:
(Signature Over Printed Nome) (Signature Over Printed Nome)
Poshion/D: Position/!
Date: e Date:, .




