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Republic of the Philippines
Department of Education

NATIONAL CAPITAL REGION

REGIONAL MEMORANDUM

ORD-2024-_1 2 () 8
To . SCHOOLS DIVISION SUPERINTENDENTS
From . JOCELYN DR ANDAYA “ ¢

Director IV
Subject :COMPLETION OF DOCUMENTARY REQUIREMENTS FOR
THE SUBMISSION OF CLAIMS UNDER THE NATIONAL
INDEMNITY INSURANCE PROGRAM

Date . October 14, 2024

1. Attached is DepEd Memorandum OUF-2024-777 re: Completion of
Documentary Requirements for the Submission of Claims Under the
National Indemnity Insurance Program, the contents of which are self-
explanatory, for your information and appropriate action.

2. Attention is particularly invited to paragraphs 2, 3 and Annex A of
the aforesaid Memorandum.

3. Immediate dissemination of this Memorandum is desired.
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Republic of the Philippines

Bepartment of Education
OFFICE OF THE UNDERSECRETARY FOR FINANCE

MEMORANDUM
OUF-2024 - 777

TO : REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS

Digitally signed by Sevilla
Annalyn Macam

Date: 2024.09.25 15:32:39
+08'00'

FROM : ANNALYN M. SEVILLA
Undersecretary
SUBJECT : COMPLETION OF DOCUMENTARY REQUIREMENTS FOR THE

SUBMISSION OF CLAIMS UNDER THE NATIONAL INDEMNITY
INSURANCE PROGRAM

DATE : SEPTEMBER 24, 2024

This refers to the completion of documentary requirements for the submission of claims
under the National Indemnity Insurance Program for schools damaged by Typhoons
Aghon and Carina.

To facilitate submission to the Bureau of Treasury and the Government Service
Insurance System, certain provisions of OUF Memorandum 2024-0552 (Interim
Guidelines on the Submission of Claims Under the National Indemnity Insurance
Program) are hercby amended.

1) Submission of the School Division Superintendent to the Education
Facilities Division and Disaster Risk Reduction Management Service
(DRRMS) of the following documents:

! Documents Email

Vetted Radar with properly labeled | Disaster Risk Reduction Management
photos/ videos of the damaged | Service (DRRMS) -
infrastructure facilities drrmo@deped.gov.ph

As Built Plans Educational Facilities Division
Program of Works signed by | efdwdeped.gov.ph

Division Engineer

It is necessary for the EFD and DRRMS to be furnished with copies of the
documents for monitoring. Subsequently, this Office, through the Education
Programs Management Office, shall consolidate all submitted documentary

A A Address: 2F Rizal Bldg., DepEd Complex Meralco Avenue, Pasig City
Vi 7 Telephone Nos.: (02) 8633-9342 TeleFax No: {02) 8638-3703
S Email Address: usec.financebpm@deped.gov.ph
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ll
requlrements for the centralized submission of notices of clairns to the Bureau of
Tre]ela.sury

2) Regardmg the submission of documentary requirements by field offices
d.u'ecﬂy to the regional Government Service Insurance System (GSIS), the
Reglonal Director may either consolidate all documents for submission to the
rchonal GSIS or instruct the Schools Division Superintendents (SDS) to
subxmt the documents directly to the GSIS in coordination with their
resPectwe GSIS adjuster, with a copy furnished to the Regional Office for
momtonng

These prowsmns amend OUF Memorandum 2024-552, which previously required
Regional Dxrectors to submit claims directly to the Bureau of Treasury. Instead, this
memorandum instructs field offices with claims under the National Indemmnity Insurance
Program (NIIP) to submit the documentary requirements to the 1) DepEd Central Office
(i.e., EFD .a.nd DRRMS); and 2) to their respective local GSIS office.

Attached as Annex “A” is the summary of submission for each school. The deadline for
the submission of photos, and As Built Plans and POW to DRRMS and EFD,
respect:.vely is September 26, 2024. Failure to meet the deadline may result in G3IS
denying our claim for the insurance,

For yourf#tﬁct compHance. Thank you.

Ce: Office of the Secretary
Office of the Undersecretary for School Infrastructure and Pacilities
Office of the Undersecretary for Operations
Office of the Assistant Secretary for Field Operations
Office of the Director for Disaster Risk Reduction Management Sexrvice
Educatlon Faciliies Division
All othler offices concerned
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